Order Selector/Warehouse Person – Edmonton, Alberta

Qzina Specialty Foods is a leading importer and distributor of gourmet chocolate, pastry and dessert
ingredients with 8 offices throughout North America.

We are immediately seeking an energetic experienced detail oriented Order Selector /Warehouse Person to join our warehouse distribution team in Edmonton. We are a growing and busy company and need a professional warehouse person, with strong shipping, receiving and organizational skills.
Experience in warehouse operations and forklift operation is required. Must have a valid driver license, with clean driving record and clean background credentials.

Works directly with and under the supervision of the warehouse manager.

Responsibilities include but not limited to:
• Picking and packing orders as per pick slips or other paperwork;
• Completes all paperwork for receipt of goods or common carriers BOL’s
• Preparing orders for delivery, UPS, or pallet shipment;
• Receiving, stocking and rotating inventory as required.
• Performs safe operation of industrial equipment and/or forklifts.
• Operates forklift and/or other cargo handling equipment to load and unload trucks in a safe and
controlled manner.
• Operates forklift and/or other cargo handling gear to load Qzina delivery trucks.
• Maintains forklift and/or other cargo handling gear with care and control.
• Operates equipment so as to not damage inventory or hurt other workers.
• Packs customer orders as per policy (heavy items on bottom, pick one order at a time, sticker each piece,
• Ensure all picked orders are checked by warehouse manager or his designee for accuracy and quality
• Pick all piece orders using Qzina pallet bins.
• Pack all UPS orders separately and from UPS Bin, carefully insulating products from damage or heat in transit.
• Assembles finished orders in shipping area reserved for outgoing product.
• Rotates inventory so that oldest product goes out first.
• Clearly labels all orders.
• Advises warehouse manager of inventory shortages or damage or other issues
• Picks orders by tie high, no pyramid picking
• Sweeps warehouse and cleans debris, empty or broken pallets or cardboard, and plastic on an ongoing basis.
Competitive compensation plus benefits, including medical, dental, and insurance package
 

Qualified candidates, please email your resumes to HR@Qzina.com 
